TAMIL NADU PUBLIC SERVICE
COMMISSION

NOTIFICATION NO. 23/2017 DATED: 14.11.2017

Combined Civil Services Examination - 4 (Group-1V). Applications are invited only through online
mode up to 13.12.2017 for the years 2015-2016, 2016-2017 and 2017-2018 for the Direct
Recruitment to the following posts included in the Tamil Nadu Ministerial Service, Tamil Nadu Judicial
Ministerial Service, Tamil Nadu Survey and Land Records Subordinate Service and Tamil Nadu
Secretariat Service.

It is mandatory for the applicants to register their basic particulars through One Time online
Registration system on payment of Rs.150/- (Rupees One Hundred and Fifty only) towards
registration fee and then should apply online for this recruitment. (The One-Time Registration will be
valid for 5 years from the date of registration. Thereafter, the registration should be renewed by paying
the prescribed fee.)

Sl. | Name of the Post and Name of the Service and Number of
No. Post Code No. Service Code No. vacancies Scale of pay
(Approximate)
1. | Village Administrative | Tamil Nadu
Officer Ministerial Service 494
(Post Code 2025) (Service Code. 050)
2. | Junior Assistant 4096
(Non - Security)
(Post Code: 2600) Tamil Nadu Ministerial Service
3. | Junior Assistant / Tamil Nadu Judicial
(Security) Ministerial Service 205
(Post Code: 2400) (Service Code. 006) Rs.5,200 - 20,200/-
4. | Bill Collector, Grade-l 48 + 2,400-G.P
(Post Code: 2500) (PB-1)(PM)
5. : Tamil Nadu Survey and Land Pre-revised
l(:;ils(,jt (S:z:j\ée_é%go) Records Sl_Jbordinate Service 74 ( )
: (Service Code. 006)
6. | Draftsman 156
(Post Code: 2900)
7. | Typist Tamil Nadu Ministerial Service
(Post Code: 2200) / Tamil Nadu Judicial
Ministerial Service / Tamil 3463
Nadu Secretariat Service
(Service Code. 006)
£ || SRRl Tamil Nadu Ministerial Service Rs.5,200- 20,200/-
(Grade-ll / Tamil Nadu Judicial + 2,800-G.P
(Post Code: 2300) ami Iyactl Judicia ' '
Ministerial Service 815 (PB-1) (PM)
(Service Code. 006) (Pre-revised)

Grand Total 9351




Note :-
0)
(i)

The number of vacancy is subject to change.

The vacancies in respect of Agriculture Department, Animal Husbandry and Veterinary
Services Department, Labour Department, Medical and Rural Health Services
Department, Public Health and Preventive Medicine Department, Public Works
Department, Revenue Department, Social Welfare Department, Survey and Land
Records Department and Treasuries and Accounts Department have been included in
this Notification pending approval of the Staff Committee. Hence the selection to these
vacancies will be made only if the approval of the Staff Committee is received before
the starting of the counselling process after the examination.

2. DISTRIBUTION OF VACANCIES

The rule of reservation of appointments is applicable for this recruitment and the District / Unit wise
Distribution of vacancies will be announced later and will be subject to the orders to be received from
the Government regarding identification of suitable categories of differently Abled Persons towards

4% res

ervation.

3. IMPORTANT DATES

a. | Date of Notification 14.11.2017
b. | Last date for submission of application 13.12.2017
c. | Last date for payment of Fee through Bank 15.12.2017
(State Bank of India / Indian Bank) or Post Office.
d. | Date and Time of Written Examination 11.2.2018 FN 10.00 A.M. to 1.00 P.M
4. FEES
a) | Registration Fee

For One Time Registration (Revised with effect from 01.03.2017 vide | Rs.150/-
G.O.(Ms).No. 32, Personnel and Administrative Reforms Department, dated
01.03.2017)

Note

Applicants who have already registered in one time Registration system
paying Rs.50/- before 01.03.2017 and those who have registered for One-Time
Registration on or after 01.03.2017 by paying Rs.150/- are exempted from
paying the registration fee for this recruitment if they possess valid registration.

b)

Examination Fee

Rs.100/-
Note
The Examination fee should be paid at the time of submitting the online

application for this recruitment if they are not eligible for the fee concession
noted below.




EXAMINATION FEE CONCESSION:-

Category Concession Condition

1) Scheduled Castes /
Scheduled Caste

The Community Certificate should

Al B have been obtained from competent

(Arunthathiyars) and authority.
Scheduled Tribes
2) Differently Abled Full Exemption (i) For Differently Abled persons, the
Persons, Destitute disability should not be less than
Widow of all 40%
communities (i) For DWs, the DW certificate should

have been obtained from the RDO
| Sub Collector/ Assistant Collector

3) Most Backward Class/ | Those who have not | Should not have availed three free
Denotified Communities, | availed three free | chances in the previous recruitments.

Backward Classes chances so far in the
Backward Classes previous recruitments
(Muslim) may avail exemption from
payment of examination
fee.
4)Ex-Servicemen Those who have not| (i) Should not have availed two free
availed two free chances chances in the  previous
so far in the previous recruitments.
recruitments may avail | (i) Fee concession will not apply to
exemption from payment those who have already been
of examination fee. recruited to any class or service
or category.
Note

(i) The three / two free chances referred to above are not for EACH POST but for ANY THREE /
TWO APPLICATIONS ONLY. The claim for exemption from payment of examination fee
made in any application which is rejected / admitted or withdrawn will be counted as a free
chance availed.

(i) Failure to pay the prescribed fee along with the application in-time will be liable for rejection of
application.

(i) The number of free chances availed by the applicant means, the total number of free chances
hitherto availed by the applicant in his / her earlier applications submitted to the Commission
for any post / recruitment.

(iv) If the examination fee concession claimed in the application is found to exceed the admissible
limits as announced above, the application will be rejected at any stage of selection process.
The number of free chances availed by the applicants will be counted from the previous
applications submitted through One Time Registration and / or submitted directly without One
Time Registration i.e., before One Time Registration was made as mandatory.




MODE OF PAYMENT OF EXAMINATION FEE

Examination fee Rs.100/- (Rupees One Hundred only) is payable online through Net
banking / Credit card / Debit card or it can be paid offline at SBI / Indian Bank / Post Office
within 2 days from the date of submission of online application, by choosing the option in the
online application.

Applicants have to register their basic particulars through One Time Registration which is
mandatory on payment of Rs.150/- (Rupees One Hundred and Fifty only) towards
registration fee and then should apply online for this recruitment The One Time Registration will
be valid for 5 years from the Date of Registration. Thereafter, the registration should be
renewed by paying the prescribed fee. Applicants who have already registered in One Time
Registration system within the validity period of 5 years are exempted from paying the
registration fee for this recruitment.

Applicants have also to pay the service charges applicable to the State Bank of India /
Indian Bank / Post Office.
Applicants can avail exemption from paying examination fees as per eligibility criteria.

Offline mode of payment in the form of Demand Draft / Postal Order etc., will not be
accepted and the applications forwarded with such modes of payment will be summarily

rejected.

Those who have registered in the One -Time Registration system, and paid the registration fee
of Rs.150/- and received the registration ID need not pay the Registration fee i.e., Rs.150/- again
and it is enough to pay the examination fee of Rs.100/-.

Applicants who have made One-Time Registration must pay the prescribed examination fee
for this recruitment unless fee exemption is claimed. (One Time Registration is only to
avail exemption from Registration fee for a period of 5 years from the date of registration and it
will not be considered or adjusted towards the prescribed examination fee for this recruitment).

5. QUALIFICATIONS

AGE

LIMIT (as on 01.07.2017)

(5)(A) (1) VILLAGE ADMINISTRATIVE OFFICER

Sl. Minimum Age Maximum Age
No. Category of Applicants (should have (should not have
completed) completed)
SCs, SC(A)s, STs, MBCs/DCs, BCs,
BCMs and Destitute Widows of all 21 Years 40 Years
Castes.

‘Others’ 21 Years 30 Years




Note-1

(i) “Others” [i.e., Applicants not belonging to SCs, SC(A)s, STs, MBCs/DCs, BCs and BCMs]
who have put in 5 years and more of service in the State / Central Government are not
eligible to apply even if they are within the age limit.

(i) Instructions given with regard to maximum age limit under para 5 of the 'Instructions to
Applicants” will not apply to the post of Village Administrative Officer.

(iif) Age concessions announced in paragraph 13 & 14 of the Commission’s “Instructions to the
Applicants” will apply for the maximum age limit only.
Note-2
Age Concession for the post of Village Administrative Officer

(i) FEor Differently Abled Persons:

Differently Abled Persons are eligible for age concession upto 10 years over and above the
maximum age limit prescribed above.

(ii) For Ex-servicemen
(a) The maximum age limit is 53 Years for the Applicants who belong to SCs, SC(A)s, STs,
MBCs/DCs, BCs and BCMs.

(b) The maximum age limit is 48 years for “others” (i.e.) Applicants not belonging to any of the
above said categories.

(c) The above concession will not apply to the Applicants those who have already been
recruited to any class or service or category. (Proviso to Section 3(j) (vii) of Tamil Nadu
Government Servant (Conditions of Service) Act 2016),

(iii) For other kinds of Persons

As per “para 14 of Instructions to Applicants”.

(5)(A)(2) Eor_the posts of Junior Assistant(Non-Security), Junior Assistant(Security), Bill
Collector-Grade |, Field Surveyor, Draftsman, Typist and Steno-Typist (Grade -III).

AGE_LIMIT (as on 01.07.2017)

sl _ Minimum Age _
NoO Category of Candidates (should have Maximum Age
' completed)
1 | Scheduled Caste [/ Scheduled Caste
(Arunthathiyar), Scheduled Tribes and 35 Years

Destitute Widows of all castes

2 | Most Backward Classes [/ Denotified
Communities, Backward Classes and 32 Years
Backward Classes (Muslims) ik ears

3 | “Others” [i.e., Candidates not belonging to
SCs, SC(A)s, STs, MBCs/DCs, BCs and 30 Years
BCMs ]

4 | For the persons who are trained in Survey in
ITI in Tamil Nadu, in respect of posts of Field 35 Years
Surveyor and Draftsman only




Note:1

“Others” [i.e., Candidates not belonging to SCs, SC(A)s, STs, MBCs/DCs, BCs and BCMs]
who have put in 5 years of service in the State / Central Government are not eligible even if they
are within the age limit.

Note:2

Age Limit for the posts of Junior Assistant (Non-Security), Junior Assistant (Security), Bill
Collector-Grade I, Field Surveyor, Draftsman, Typist and Steno-Typist-Grade -lIl.

() No maximum age limit for candidates belonging to SCs, SC(A)s, STs, MBCs/DCs, BCs,
BCMs and Destitute Widows of all castes who possess a General Educational Qualification
which is higher than the Minimum General Educational Qualification (i.e. who have passed
P.U.C/H.S.C/ Diploma /Degree).

(i) Eor Differently Abled Persons:

Differently Abled Persons are eligible for age concession upto 10 years over and above the
maximum age limit prescribed above.

(ili) _For Ex-servicemen

(a) The maximum age limit is 53 Years for the Applicants who belong to SCs, SC(A)s,
STs, MBCs/DCs, BCs and BCMs.

(b) The maximum age limit is 48 years for “others” (i.e.) Applicants not belonging to any
of the above said categories.

(c) The above concession will not apply to the Applicants those who have already been
recruited to any class or service or category. (Proviso to Section 3(j) (vii) of Tamil
Nadu Government Servant (Conditions of Service) Act 2016),

(iv)  For other kinds of Persons

As per “para 14 of Instructions to Applicants”.
(5)(B) EDUCATIONAL AND TECHNICAL QUALIFICATION: (As on 14.11.2017)
(The results of the qualifying examinations should have been declared as on this date)
NAME OF THE POST QUALIFICATION

Must possess Minimum General Educational
Quialification viz. Must have passed S.S.L.C Public
Examination or its equivalent with eligibility for
Village Administrative Officer admission to Higher Secondary Courses of Studies

(or) to College Courses of studies.




JUNIOR ASSISTANT (Non - Security),
JUNIOR ASSISTANT (Security),

BILL COLLECTOR, GRADE-I,

FIELD SURVEYOR *

DRAFTSMAN

Must possess Minimum General Educational
Qualification viz., Must have passed S.S.L.C
Public Examination or its equivalent with eligibility
for admission to Higher Secondary Courses of
Studies or to College Courses of studies.

TYPIST

Must possess Minimum General Educational
Qualification viz., Must have passed S.S.L.C
Public Examination or its equivalent with eligibility
for admission to Higher Secondary Courses of
Studies or to College Courses of studies.

Must have passed the Government Technical

Examination in Typewriting:-

i) by Higher / Senior Grade in Tamil and
English (or)

i) by Higher / Senior Grade in Tamil and Lower/
Junior Grade in English (or)

iii) by Higher / Senior Grade in English and
Lower/ Junior Grade in Tamil.

Selection Procedure for Typist

a) Candidates with technical qualification referred
to in item (i) will be selected first

b) In case candidates with technical qualification
referred to in item (i) are not available,
candidates with technical qualification referred
to in item (ii) will be selected.

C) In case candidates with technical qualification
referred to in item (i) and (ii) are not available,
candidates with technical qualification referred
to in item (iii) will be selected

STENO-TYPIST (GRADE- Ill)

Must possess Minimum General Educational

Qualification viz., Must have passed S.S.L.C

Public Examination or its equivalent with eligibility

for admission to Higher Secondary Courses of

Studies or to College Courses of studies.

Must have passed the Government Technical

Examination both in  Typewriting and in

Shorthand:-

i) by Higher / Senior Grade in Tamil and
English (or)

i) by Higher / Senior Grade in Tamil and
Lower/Junior Grade in English (or)

iif) by Higher / Senior Grade in English and
Lower/ Junior Grade in Tamil.




Note:

Selection Procedure for Steno-Typist (Grade-Ill)

a) Candidates with technical qualification
referred to in item (i) will be selected first.

b) In case candidates with technical
qualification referred to in item (i) are not
available, candidates with  technical
qualification referred to in item (ii) will be
selected.

c) In case candidates with technical
qualification referred to in item (i) and (ii)
are not available, candidates with technical
qualification referred to in item (iii) will be

selected
Note :-
“Intermediate Grade is not equivalent to Senior
Grade.”

Note:
1.

Those who have not passed SSLC Examination or its equivalent are not eligible even if they
possess a higher qualification.

Candidates claiming equivalence of qualification should upload evidence for such claim in the
form of Government Order (G.O.) issued prior to the date of this Notification. The G.O. issued
after the date of Notification will not be accepted. A list of Typewriting and Short-Hand
Qualification equivalent to Lower Grade or Higher as the case may be is provided in
Annexure-lIl.

(For details refer para 10 of the “Instructions to Applicants”)

Important Note:

*

(C) C

All the eligibility criteria for the claims of Educational qualification / Technical
gualifications including the publication of results and claims towards special
reservation to Differently Abled persons, Destitute Widows and Ex-servicemen should
be as on the date of this Notification (i.e. as on 14.11.2017)

Preferential qualification:

For recruitment to the post of Field Surveyor, other things being equal, preference shall be
given to the candidates who are trained in survey in Industrial Training Institutes.

OMPUTER QUALIFICATION (for Typist and Steno-Typist (Grade - Il):-

Candidates should have passed the “Certificate Course in Computer on Office Automation”
awarded by the Technical Education Department.

Note:

“Candidates who do not possess the said qualification (viz. Certificate Course in
Computer on Office Automation) conducted by the Technical Education
Department may also apply. If selected, they should acquire such qualification
within the period of their probation”.




(D) KNOWLEDGE IN TAMIL

Applicants should possess adequate knowledge of Tamil on the date of this Notification
(i.e.as on 14.11.2017)

Note:
(For details refer para 11 of the “Instructions to Applicants”)

(E) CERTIFICATE OF PHYSICAL FITNESS

Candidates selected for appointment to the posts will be required to produce a Certificate of
Physical Fitness in the form prescribed below:-

Standard of Vision Prescribed Form of Certificate of Physical Fitness

As prescribed for the posts included in
Tamil Nadu Ministerial Service / Tamil
Nadu Judicial Ministerial Service / Tamil
Nadu Secretariat Service

Standard-IIl (or) better

Candidates with defective vision should produce eye fithess certificate from a qualified eye
Specialist.
(F) CASH SECURITY: (for the posts of VAO only)

()  Every person appointed to the post shall pay a Cash Security of Rs.2000/- (Rupees Two
thousand only) within a period of one month from the date on which he/she joins duty.

(i)  Provided that a person belonging to Backward Class, Backward Class (Muslim),
MBC/DC shall pay a cash security of Rs. 1000/- (Rupees One thousand only) within a
period of one month from the date on which he/she joins duty.

(i)  Provided further that a person belonging to Scheduled Caste/ Scheduled Caste
(Arunthathiyar) and Scheduled Tribe shall not furnish cash security.

(Failure to furnish such cash security as stated above shall render a person liable to be
discharged from service).

(G) PLACE OF RESIDENCE ON APPOINTMENT (for the posts of VAO only)

Every person appointed to the post shall reside in the Village under his charge and shall continue
to reside in the said Village as long as he / she is in- charge of that Village.

6. CASH SECURITY: (for the posts of Junior Assistant(Security) and Bill Collector
Grade-l only)

Candidates to be selected for appointment as Junior Assistant (Security) (or) Bill Collector
Grade-l in Town Panchayat/ Agriculture/ Treasuries and Accounts should pay the security
amount as may be prescribed by the appointing authority concerned at the time of
appointment.
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7. CONCESSIONS

(i) Concessions in the matter of age and/or fees allowed to SCs, SC(A)s, STs, MBCs/DCs,
BCs, BCMs, Destitute Widows, Differently Abled Persons, Ex-servicemen, other categories
of persons etc., are given in para 12 to 14 of the “Instructions to Applicants”.

(i) Persons claiming concession referred to above have to produce evidence for such claim
when called for, otherwise their application will be liable for rejection.

Note

In all cases, an Ex-Serviceman once recruited to a post in any class or service or
category, cannot claim the concession of being called an Ex-Serviceman for his further
recruitment.

(Proviso to Section 3(j)(vii) of Tamil Nadu Government Servant (Conditions of Service) Act
2016)

8. SCHEME OF EXAMINATION (OBJECTIVE TYPE) (OMR METHOD):-

Note :

i) Two types of question papers will be set.

Type- 1:-: General Studies (75 items) + Aptitude Test (25 items) and General English
(100 items).

Type-2:-:General Studies (75 items) +Aptitude Test (25 items) and General Tamil (100 items).

Candidates are given the option to choose either General Tamil or General English for
answering the second 100 items apart from answering the first (75+25)100 items on General
Studies and Aptitude Test.

i) The questions on General Studies will be set both in English and Tamil and the questions on
General Tamil/ General English will be set in the respective languages.

iii) The syllabus for the above subject is available in Annexure-Il of this notification
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9. CENTRE FOR EXAMINATION

The Written Examination will be held at the Centres mentioned in Annexure—l of this
Notification.

Note

(i) Request for change of venue will not be complied with (For further details refer
“Instructions to Applicants”).

(i) The Commission reserves the right to increase/decrease the number of Examination
Centres and to re-allot the Applicants.

(iif) Applicants should appear for the Written Examination/ Certificate Verification and
Counselling at their own expenses.

10. SELECTION PROCEDURE

Based on the marks obtained by the candidates in the Written Examination, the tentative list of
eligible candidates for certificate verification will be announced in the Commission’s website.
After verification of the original certificates, the eligible candidates will be summoned for
counselling to allot the post and Unit / Department in the order of rank and category to which
they are eligible as per the vacancy position.

11. NO OBJECTION CERTIFICATE / INFORMATION TO THE EMPLOYER

Persons who are in service should apply for this examination only after informing the
appointing authority No Objection Certificate obtained from appropriate authority shall be
produced at the time of Certificate Verification or within the time granted in exceptional cases,
failing which, the application will be rejected. For details refer para 15 (g) of Commission’s
“Instructions to Applicants”. - Any violation of this instruction will be liable for / end in
rejection of application and forfeit his/her candidature. Person who gets employment in
Government Services after the submission of their applications should also produce the No
Objection Certificate at the time of Certificate verification / Counselling.

12. GENERAL INFORMATION

A) The Rule of reservation of appointments applies to each post District / Zonal / Unit
separately. The Unit wise vacancies and Distribution of vacancies as per _the rules in

force will be announced later before the commencement of counselling for final

selection.

B) In G.0.Ms.No.145, Personnel and Administrative Reforms(S) Department dated 30.09.2010 and
G.0.Ms.No0.40, Personnel and Administrative Reforms(S) Department dated 30.04.2014, the
Government have issued orders to fill up 20% of vacancies in direct recruitment on preferential
basis to Persons who studied the prescribed qualification in Tamil Medium. The 20% reservation
of vacancies on preferential allotment to Persons Studied in Tamil Medium (PSTM) will apply for
this recruitment. Applicants claiming PSTM preference must produce certificate issued by Head of
Institution as proof as per the specimen contained in the “Instructions to Applicants” for having
studied the SSLC in Tamil Medium. (Having written the examination in Tamil language alone will
not qualify for claiming this preference). If the Applicants with PSTM certificate are not available for
selection for appointment against reserved turn such turn shall be filled up by other eligible
Applicants but belonging to the respective communal category. The PSTM certificate, in
prescribed format / proforma available in the Commission’s website at ‘www.tnpsc.qov.in’ shall be
obtained from the Head of the Institution and shall be produced / uploaded when called for.(For
further details refer para 27(XIX) of Instructions to Applicants)



http://www.tnpsc.gov.in/instructions%20to%20candiates.pdf

12

C)

The number of vacancies advertised is only approximate and is liable to modification
with reference to vacancy position at any time including reduction before finalization of

selection.

D) The selection for appointment to the above said post is purely provisional subject to final

E)

F)

G)

H)

J)

K)

Orders on pending Writ Petitions, if any, filed at Madras High Court and Madurai Bench of
Madras High Court.

As per Section, 27(C) of Tamil Nadu Government Servants (Condition of Service) Act, 2016,
reservation to Ex-Servicemen will apply for the said post. If no qualified and suitable
Ex-Servicemen belonging to a particular category is available for selection for appointment
against reserved turn, such turn shall be filled up by an Applicant other than Ex-Servicemen
but belonging to the particular communal category. As per the orders issued in (Proviso to

Section 3(j) (vii) of Tamil Nadu Government Servant (Conditions of Service) Act 2016), “An
Ex-serviceman once recruited to a post in any class or service or category, cannot claim the
concession of being called an Ex-serviceman for his further recruitment.

If the posts are identified as suitable for Differently Abled Persons of any category, the
reservation of 4% for Differently Abled Persons as per G.O. (Ms). No. 21 Welfare of Differently
Abled Persons (DAP3-2) Department, dated 30.05.2017 will be made applicable. Hence, the
Differently Abled Persons may apply to this recruitment. Their application will be accepted
subject to the orders to be issued by the Government.

The Differently Abled persons should submit copy of Differently Abled Certificate specifying the
nature of physical handicap and the degree of disability when called for by the Tamil Nadu
Public Service Commission.

If no qualified and suitable women applicants are available for selection against the vacancies
reserved for them, those vacancies will be filled by male applicants belonging to the respective
communal categories.

Wherever vacancies are reserved for Arunthathiyars on preferential basis, even after filling up
of the vacancies reserved for SC (Arunthathiyars) on preferential basis, if more number of
qualified Arunthathiyars are available, they shall be entitled to compete with the Scheduled
Castes other than Arunthathiyars in the inter-se-merit among them and if any posts reserved
for Arunthathiyars remain unfilled for want of adequate number of qualified applicants, it shall
be filled up by Scheduled Castes other than Arunthathiyars.

Evidence for claims made in the online application should be uploaded / submitted in time
when called for the documents. Any subsequent claim made thereafter on submission of
online application will not be entertained. Failure to submit the documents within the stipulated
time limit will entail rejection of the Application.

Correct and True information regarding arrest, convictions / debarment / disqualification by any
recruiting agency, criminal or any disciplinary proceedings initiated / pending or finalized,
participation in agitation or any Political Organization, candidature in election for
Parliament/State Legislature/Local Bodies etc., if any, should also be furnished to the
Commission at the time of application i.e., the details thereof, originals of the Judgement,
order / or G.O dropping further action in Departmental proceedings or any document that may
prove the suitability of such Applicants for a Government appointment in such cases must be
produced at the stage / time of Certificate Verification and counselling without fail. Any of the
above said events that occur after submission of application and before actual appointment
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shall also be informed to the Commission forthwith. Failure to inform the Commission will
entail suitable penal action as decided by the Commission.

L) Regarding the vacancies available in the Department of Hindu Religious and Charitable
Endowments, only persons professing Hindu Religion are eligible.

M) Incomplete applications and applications containing wrong claims or incorrect particulars
relating to category of reservation / other basic qualification / eligibility wise / age / communal
categories / educational qualification / physical qualification and other basic eligibility criteria
will be liable for rejection.

N) One Time Registration is not an application for any Post/Recruitment. Though the
details/particulars were furnished in the One Time Registration by the applicants, the
details/particulars furnished in the online application submitted for this recruitment alone will be
taken into consideration for this recruitment. Tamil Nadu Public Service Commission will not
be responsible for any consequences arising out of furnishing of incorrect and incomplete
details in the application or omission to provide the required details in the application for this
recruitment.

13. OTHER IMPORTANT INSTRUCTIONS

A) Applicants should ensure their eligibility for examination: The applicants applying for
the examination should go through all instructions carefully and ensure that they fulfil all
eligibility conditions for admission to examination and furnish all the required particulars in the
online application. Claims made at later stages, after submission of online application will not
be entertained Their admission to all stages of the examination will be purely
provisional subject to satisfying of the eligibility conditions. Mere issue of memo of
admission to the applicant will not imply that his/her candidature has been fully cleared by the
Commission.

B) The Hall Tickets for eligible applicants will be made available in the Commission’s Website
www.tnpsc.gov.in or www.tnpscexams.net or www.tnpscexams.in for downloading the
same by applicants. No Hall Tickets will be sent by post. So the applicants should watch
TNPSC website before the scheduled date of examination. The Applicants must comply with
each and every instruction given in the Hall Ticket.

C) Grievance Redressal Cell for guidance of applicants: In case of any guidance
information clarification of their applications, candidature etc., applicants can contact
Tamil Nadu Public Service Commission’s Office in person or over Telephone No.
044-25332833 / 25332855 or the Commission’s Office Toll-Free No.1800 425 1002 on all
working days from 10.00 a.m.to 5.45 p.m.

D) Communication to Applicants
Individual communication regarding the date and time of certificate verification and
counselling will not be sent to the applicants by post. The details will be made available
on the Commission’s website. Applicants will be informed of the above fact only
through SMS and e-mail.



http://www.tnpscexams.net/
http://www.tnpscexams.in/
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E) Mobile Phones and other Articles Banned:

F)

G)

H)

J)

1) Applicants are not allowed to bring Cellular Phone, Watches/Bluetooth device and Ring with
Inbuilt Memory Notes etc., or any other Electronic device and Non Electronic devices such
as P&G Design Data Book, Books, Notes, Hand Bags and Recording Device either as
separate piece or part of something used by the applicants such as Watch or Ring etc., to the
examination hall / room on the date of examination

2) If they are found to be in possession of any such thing or instrument they will not be allowed
to write the examination further, besides invalidation of answer paper and / or debarment. If it is
considered necessary they will be subjected to thorough physical search including frisking on
the spot. (For further details refer “Instructions to Applicants”).

3) Do not bring into the Examination Hall any article such as books, notes, loose sheets,
electronic or any other type of calculators, mathematical and drawing instruments, Log Tables,
stencils of maps, slide rules, Text Books, rough sheets etc., except the permitted writing
material (i.e. pen). No colour pen or pencil must be used.

4) Applicants are advised in their own interest not to bring any of the banned items including
Mobile Phones to the venue of the examination, as arrangements for safekeeping cannot be
assured.

Unless specific instruction is given, applicants are not required to submit along with their
application any certificates in support of their claims regarding age, educational
gualifications, practising / service, physical qualification, community certificates and certificates
regarding their physical disability etc., which should be submitted when called for by the Tamil
Nadu Public Service Commission. The applicants applying for the examination should ensure
that they fulfil all the eligibility conditions for admission to the Examination. Their admission to the
examination will be purely provisional, subject to their satisfying the prescribed eligibility
conditions. If on verification at any time before or after the Examination and Certificate
Verification, it is found that they do not fulfil any of the eligibility conditions, their
candidature for the recruitment will be liable for rejection / cancellation by the
Commission. (For further details refer “Instructions to Applicants”).

If any of their claim is found to be false, it will lead to rejection of their candidature and suitable
penal action.

Unfair means strictly prohibited: No applicant shall copy from the papers of any other
candidate or permit his papers to be copied or give or attempt to give or obtain or attempt to
obtain irregular assistance of any description. (For further details refer “Instructions to

Applicants”).

Conduct in Examination Hall: No applicant should misbehave in any manner or create a
disorderly scene in the Examination Hall or harass the staff employed by the Commission for the
conduct of the examination. Any such misconduct will be severely viewed and penalised. (For
further details refer Instructions to Applicants).

For violation of “Instruction to Applicants” in any manner suitable penalty will be imposed
as per the Instructions to Applicants or as deemed fit by the Commission.
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14. HOW TO APPLY

1) Applicants should apply only through online mode in the Commission’s Websites
www.tnpsc.gov.in / www.tnpscexams.net / www.tnpscexams.in

2) One Time Registration (OTR) and applicant Dashboard are mandatory before applying for
any post. Applicant should register only once in the One Time Registration by paying Rs.150/-
as Registration fee. Successfully registered One Time Registration is valid for
5 years from the date of Registration. All the applications should be submitted using the One
Time Registration ID and password registered by the applicant.

3) For applying in One Time Registration, the applicants should have scanned image of their
photograph, certificate wherever insisted and signature in CD/DVD/Pen Drive to upload the
photo, certificate and signature.

4) Applicants who have already registered in One Time Registration on or before 29.9.2015
shall use their existing user ID and Password to create applicant Dashboard in the new One
Time Registration system. No applicant is permitted to create more than one registration ID in
One Time Registration.

5) Enter the Unique ID and password to view the already available information and update them.

6) One Time Registration is not an application for any post. It is just a collection of information
from the applicants and giving a separate dashboard to each applicant to facilitate them to
maintain their own profile. Applicant who wishes to apply for any post shall click “Apply”
against the post Notified in the Commission’s Website and use the same USER ID and
PASSWORD given for.

7) Select the name of the post or service for which you wish to apply.

8) Applicants are required to upload their photograph and signature as per the specifications
given in the Guidelines for Scanning and Upload of Photograph and Signature.

9) An Online application uploaded without the photograph, specified documents and
signature will be rejected.

10) All the particulars mentioned in the online application including name of the Candidate, Post
applied, educational qualifications, Communal Category, Date of Birth, Address, Email ID,
Centre of Examination etc. will be considered as final and no Modifications will be allowed
after the last date specified for applying online. Since certain fields are firm and fixed and
cannot be edited, applicants are requested to fill in the online application form with the utmost
care and caution as no correspondence regarding change of details will be entertained.

11) Print Option
a) After submitting the application, applicants can print / save their application in PDF format.
b) On entering registration number and password, applicants can download their application
and print, if required.
¢) Need not send the printout of the online application or any other supporting documents to

the Commission. The certificates will be verified only when the applicants come up for next
stage of selection.

d) One Time Registration will not be considered as an application for any post.
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15. UPLOAD OF DOCUMENTS

No documents need be uploaded while submitting online application for this recruitment.
The applicants must upload / submit the documents when called for specifically. If the required
certificate is not uploaded and if the certificate uploaded by the applicant is not clear and not
readable, the application will be rejected without any further notice.

16. LAST DATE FOR SUBMITTING APPLICATION

The Online Application can be submitted upto 13.12.2017 till 11.59 p.m., after which the link
will be disabled.

(For detailed information applicants may refer Commission’s “/nstructions to Applicants” at the
Commission’s website www.tnpsc.gov.in)

Secretary
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DISCLAIMER

“The candidates claiming Equivalence of qualification should furnish the
details of Government Order regarding equivalence of qualification if any, while
applying for the examination. A copy of the Government Order should be
uploaded / submitted when called for by the Tamil Nadu Public Service

Commission”.

Secretary
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ANNEXURE-I
DISTRICT CENTRE CODE NO.
Ariyalur 3001
ARIYALUR Sendurai 3002
Udayarpalayam 3003
Annanagar 0101
Arumbakkam 0102
Ashok Nagar 0103
Ayanavaram 0104
Egmore 0105
Kilpauk 0106
CHENNAI CENTRAL Kolathur 0107
Nungambakkam 0108
Perambur 0109
Purasavakkam 0110
Triplicane 0111
Vadapalani 0112
Villivakkam 0113
George Town 0121
Royapuram 0122
CHENNAI NORTH Tiruvottriyur 0123
Tondairpet 0124
Washermenpet 0125
Adyar 0141
Mylapore 0142
Saidapet 0143
CHENNAI SOUTH T Nagar 0144
Tiruvanmiyur 0145
Velachery 0146
Coimbatore North 0201
Coimbatore South 0202
Mettupalayam 0203
Pollachi 0204
Sulur 0205
COIMBATORE Valparai 0206
Annur 0207
Kinathukadavu 0208
Madukarai 0209
Perur 0210
Cuddalore 0301
Chidambaram 0302
Kattumannarkoil 0303
Kurinjipadi 0304
CUDDALORE Neyveli 0305
Panruti 0306
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Tittakudi 0307
Viruddhachalam 0308
Bhuvanagiri 0309
Veppur 0310
Dharmapuri 0401
Harur 0402
Palakkodu 0403
DHARMAPURI Pappireddipatti 0404
Pennagaram 0405
Karimangalam 0406
Nallampalli 0407
Dindigul East 0501
Attur 0502
Kodaikanal 0503
Natham 0504
DINDIGUL Nilakkottai 0505
Oddanchatram 0506
Palani 0507
Vedasandur 0508
Dindigul West 0509
Erode 0601
Bhavani 0602
Gobichettipalayam 0603
Perundurai 0604
ERODE Sathyamangalam 0605
Anthiyur 0606
Kodumudi 0607
Modakkurichi 0608
Kancheepuram 0701
Alandur 0702
Chengalpattu 0703
Cheyyur 0704
Maduranthankam 0705
Sholinganallur 0706
KANCHEEPURAM Sriperumbudur 0707
Tambaram 0708
Tirukalukundram 0709
Uthiramerur 0710
Pallavaram 0711
Thiruporur 0712
Walajabad 0713
Nagercoil 0801
Kanyakumari 0802
KANYAKUMARI Kulithurai 0803
Thakkalai 0804
Thovalai 0805
Karur 0901
Aravakurichi 0902
Kadavur 0903
KARUR Krishnarayapuram 0904
Kulithalai 0905
Manmangalam 0906
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Krishnagiri 3101
Denkanikottai 3102
Hosur 3103
KRISHNAGIRI Pochampalli 3104
Uthangarai 3105
Bargur 3106
Shoolagiri 3107
Madurai North 1001
Madurai South 1002
Melur 1003
Peraiyur 1004
Thirumangalam 1005
MADURA Usilampatti 1006
Vadipatti 1007
Madurai East 1008
Madurai West 1009
Thiruparankundaram 1010
Nagapattinam 1101
Kilvelur 1102
Kutthalam 1103
Mayiladuthurai 1104
NAGAPATTINAM Sirkali 1105
Tharangambadi 1106
Thirukkuvalai 1107
Vedaranyam 1108
Namakkal 1201
Paramathi Velur 1202
Rasipuram 1203
NAMAKKAL Thiruchengodu 1204
Kolli hills 1205
Kumarapalayam 1206
Sendamangalam 1207
Perambalur 1401
Kunnam 1402
PERAMBALUR Vepanthattai 1403
Alathur 1404
Pudukkottai 1501
Alangudi 1502
Aranthangi 1503
Avudayarkaoil 1504
Gandarvakkottai 1505
lluppur 1506
PUDUKKOTTAI Karambakudi 1507
Kulathur 1508
Manamelkudi 1509
Ponnamaravathi 1510
Thirumayam 1511
Viralimalai 1512
Ramanathapuram 1601
Kadaladi 1602
RAMANATHAPURAM Kamudi 1603
Mudukulathur 1604
Paramakudi 1605
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Rameswaram 1606
Tiruvadanai 1607
Keelakarai 1608
Salem 1701
Attur 1702
Edappadi 1703
Gangavalli 1704
Mettur 1705
Omalur 1706
SALEM Sangagiri 1707
Vazhapadi 1708
Yercaud 1709
Kadayampatti 1710
Pethanaickenpalayam 1711
Salem South 1712
Salem West 1713
Sivagangai 1801
Devakottai 1802
llayankudi 1803
Karaikkudi 1804
SIVAGANGAI Manamadurai 1805
Tiruppathur 1806
Kalaiyarkovil 1807
Thiruppuvanam 1808
Thanjavur 1901
Kumbakonam 1902
Orathanadu 1903
Papanasam 1904
THANJAVUR Pattukkottai 1905
Peravurani 1906
Thiruvaiyaru 1907
Thiruvidaimarudur 1908
Boodhalur 1909
Theni 2001
Andipatti 2002
THENI Bodinayakkanur 2003
Periyakulam 2004
Uthamapalayam 2005
Udhagamandalam 1301
Coonoor 1302
Gudalur 1303
THE NILGIRIS Kotagiri 1304
Kundah 1305
Panthalur 1306
Tirunelveli 2601
Alangulam 2602
Ambasamudram 2603
Nanguneri 2604
Palayamkottai 2605
TIRUNELVELI Radhapuram 2606
Sankarankaoil 2607
Shenkottai 2608
Sivagiri 2609
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Tenkasi 2610
Valliyur 2611
Veerakeralamputhur 2612
Cheranmahadevi 2613
KadayaNallur 2614
Manur 2615
Thiruvengadam 2616
Thiruvallur 2101
Ambattur 2102
Avadi 2103
Gummidipoondi 2104
Madhavaram 2105
Pallipattu 2106
THIRUVALLUR Pattabiram 2107
Ponneri 2108
Poonamallee 2109
Tiruttani 2110
Uthukkotai 2111
Maduravoyal 2112
Tiruvannamalai 2201
Arani 2202
Chengam 2203
Cheyyar 2204
Polur 2205
THIRUVANNAMALAI Thandarampattu 2206
Vandavasi 2207
Chetpet 2208
Kalasapakkam 2209
Kilpennathur 2210
Vembakkam 2211
Thiruvarur 2301
Kodavasal 2302
Mannargudi 2303
THIRUVARUR Nannilam 2304
Needamanglam 2305
Thiruthuraipoondi 2306
Valangaiman 2307
Thoothukudi 2401
Ettaiyapuram 2402
Kovilpatti 2403
Ottapidaram 2404
THOOTHUKUDI Sathankulam 2405
Srivaikundam 2406
Tiruchendur 2407
Vilathikulam 2408
Tiruchirappalli West 2501
Lalgudi 2502
Manachanallur 2503
Manapparai 2504
TIRUCHIRAPPALLI Musiri 2505
Srirangam 2506
Thiruverumbur 2507
Thottiyam 2508
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Thuraiyur 2509
Thiruchirappalli East 2510
Marungapuri 2511
Tiruppur North 3201
Avinashi 3202
Dharapuram 3203
Kangeyam 3204
TIRUPPUR Madathukulam 3205
Palladam 3206
Udumalaipettai 3207
Tiruppur South 3208
Uthukkuli 3209
Vellore 2701
Ambur 2702
Arakkonam 2703
Arcot 2704
Gudiyatham 2705
Katpadi 2706
VELLORE Tirupathur 2707
Vaniyambadi 2708
Wallajah 2710
Anaikattu 2711
Natrampalli 2712
Nemili 2713
Pernampet 2714
Villupuram 2801
Gingee 2802
Kallakkurichi 2803
Sankarapuram 2804
Tindivanam 2805
Tirukkoyilur 2806
VILLUPURAM Ulundurpettai 2807
Vanur 2808
Chinnasalem 2809
Kandachipuram 2810
Marakkanam 2811
Melmalaiyanur 2812
Vikkiravandi 2813
Virudhunagar 2901
Aruppukottai 2902
Kariapatti 2903
Rajapalayam 2904
VIRUDHUNAGAR Sattur 2905
Sivakasi 2906
Srivilliputhur 2907
Tiruchuli 2908
Vembakkottai 2909
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nCatsama-Ii

CCSE- |GROUP-IV Examination (S.S.L.C. Standard)

General Studies

Topics for Objective type

NIT-I GENERAL SCIENCE :

Physics: Nature of Universe-General Scientific laws-Inventions and
discoveries-National scientific laboratories-Mechanics and properties of
matter-Physical quantities, standards and units-Force, motion and energy-
Magnetism, electricity and electronics -Heat, light and sound

Chemistry-Elements and Compounds-Acids, bases and salts-Fertilizers,
pesticides, insecticides

Botany-Main Concepts of life science-Classification of living organism-
Nutrition and dietetics-Respiration

Zoologv-Blood and blood circulation-Reproductive system-Environment,
ecology, health and hygiene-Human diseases including communicable and
non - communicable diseases - prevention and remedies-Animals, plants
and human life

UNIT-II. CURRENT EVENTS

History-Latest diary of events-national -National symbols-Profile of States-
Eminent persons & places in news-Sports & games-Books & authors -
Awards & honors’-India and its neighbors

Political Science-1. Problems in conduct of public elections-2. Pelitical
parties and political system in India-3. Public awareness & General
administration-4. Wellare oriented govt. schemes, their utility

Geography--Geographical landmarks-
Economics-- Current socio-economic problems

Science-Latest inventions on science & technology

UNIT- III. GEOGRAFPHY

Earth and Universe-Solar system-Monsoon, rainfall, weather & climate-
Water resources --- rivers in India-Soil, minerals & natural resources-Forest
& wildlife-Agricultural pattern-Transport including surface transport &
communication-Social geography - population-density and distribution-
Natural calamities — Disaster Management,

UNIT - 1V. HISTORY AND CULTURE OF INDIA AND TAMIL NADU -

Indus valley civilization-Guptas, Delhi Sultans, Mughals and Marathas-Age
of Vijayanagaram and the bahmanis-South Indian history-Culture and
Heritage of Tamil people-India since independence-Characteristics of Indian
culture-Unity in diversity -race, colour, language, custom-India-as secular
state-Growth of rationalist, Dravidian movement in TN-Pelitical parties and
populist schemes
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Constitution of India--Preamble to the constitution- Salient features of
constitution- Union, state and territory- Citizenship-rights amend duties-
Fundamental rights- Fundamental duties- Human rights charter- Union
legislature — Parliament- State executive- State Legislature — assembly- Local
government - panchayat raj - Tamil Nadu- Judiciary in India — Rule of
law/Due process of law-Elections- Official language and Schedule-VIII-
Corruption in public life- Anti-corruption measures -CVC, lok-adalats,
Ombudsman, CAG - Right to information- Empowerment of women-
Consumer protection forms

UNIT-VI. INDIAN ECONOMY

Nature of Indian economy- Five-year plan models-an assessment-Land
reforms & agriculture-Application of science in agriculture-Industrial growth-
Rural welfare oriented programmers-Social sector problems - population,
education, health, employment, poverty-Economic trends in Tamil Nadu

UNIT-VI, INDIAN NATIONAL MOVEMENT

National renaissance-Emergence of national leaders-Gandhi, Nehru, Tagore-
Different modes of agitations-Role of Tamil Nadu in freedom struggle Rajaji,
VOC, Periyar, Bharathiar & others-

UNIT-VII. APTITUDE & MENTAL ABILITY TESTS

Conversion of information to data-Collection, compilation and presentation of
data - Tables, graphs, diagrams -Analytical interpretation of data -
Simplification-Percentage-Highest Common Factor (HCF)-Lowest Common
Multiple (LCM)-Ratio and Proportion-Simple interest-Compound interest-
Area-Volume-Time and Work-Logical Reasoning-Puzzles-Dice-Visual
Reasoning-Alpha numeric Reasoning-Number Series.
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i SYLLABUS - GENERAL ENGLISH -
3 S.8.L.C. Standard (Objective Type) !
i Grammar :
PART A i
i |. Match the following words and Phrases given in Column A with their meanings in

. Column B. i
i 2.Choose the correct ‘Synonyms’ for the underlined word from the options given

-
s L

i 3. Choose the correct ‘Antonyms’ for the underlined word from the options given

L]
e L]

4. Select the correct word (Prefix, Suftix)

5. Fill in the blanks with suitable Article

i 6. Fill in the blanks with suitable Preposition

(o L/

i 7. Select the correct Question Tag

i 8. Select the correct Tense

9. Select the correct Voice

! 10. Fill in the blanks (Infinitive, Gerund, Participle) !
i [ 1. Identify the sentence pattern of the following sentence (Subject, Verb, Object....) i
i Blanks with correct ‘Homophones’

L]
]
s [}

. Find out the Error (Articles, Prepositions, Noun, Verb, Adjective, Adverb)

-
)
s L

. Comprehension

»
.
o L

. Select the correct sentence

.
A
o L2

. Find out the odd words (Verb, Noun, Adjective, Adverb)

-
O
e L

. Select the correct Plural forms

.
~1
s L]

. Identify the sentence (Simple, Compound, Complex Sentense)

18. Identify the correct Degree.

19.Form a new word by blending the words.

20.Form compound words (Eg: Noun+Verb, Gerund+Noun)

. -
e (e

i .

-
| L]
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Part-B
Literature

1.Figures of speech observed in the following Poems:

Alliteration — Allusion — Simile — Metaphor — Personification — Oxymoron —
Onomatopoeia — Anaphora — Ellipsis - Rhyme Scheme - Rhyming Words -
Repetition — Apostrophe

A Psalm of Life - Women’s Rights - The Nation United - English words -
Snake — The Man He Killed - Off to outer space tomorrow morning - Sonnet
No.116 - The Solitary Reaper - Be the Best - O Captain My Captain - Laugh
and Be Merry — Earth - Don’t quit - The Apology - Be Glad your Nose is on
your face - A sonnet for my Incomparable Mother - The Flying Waonder - To
a Millionaire - The Piano — Manliness - Going for water - The cry of the
Children - Migrant Bird - Shilpi.

2.Appreciation Questions from Poetry

A Psalm of Life - Women’s Rights - The Nation United - English words
Snake — The Man He Killed - Off to outer space tomorrow morning —
Sonnet No.116 - The Solitary Reaper - Be the Best - O Captain My Captain
- Laugh and Be Merry — Earth - Don’t quit - The Apology - Be Glad your
Nosg is on your face - A sonnet for my Incomparable Mother - The Flying
Wonder - To a Millionaire - The Piano — Manliness - Going for water - The
cry of the Children - Migrant Bird - Shilpi.

3.Important lines from Poems.

Where the mind is without fear - The Solitary Reaper - Going for water - A
Psalm of Life - Be the Best - Sonnet No.116

4.Questions on the Biography of

Mahatma Gandhi - Jawaharlal Nehru - Subash Chandra Bose - Helen Keller
Kalpana Chawala - Dr.Salim Ali - Rani of Jhansi - Nelson Mandela —
Abraham Lincoln

5.Questions on Shakespeare’s

Merchant of Venice (Act IV Court Scene) - Julius Ceasar (Act ]I Scene 2) -
Sonnet 116

6.Questions from QOscar Wilde’s

The Model Millionaire - The Selfish Giant
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7.Dr.Karl Paulnack
Music-The Hope Raiser
8.Comprehension Questions from the following Motivational Essays:

Gopala Krishna Gokhale's Speech on 25" July in Mumbai in response to
The address presented to him by students- Dale Carnegie’s *The Road to
success- Dr.APJ Abdul Kalam’s “Vision for the Nation’(from ‘India2020’)

- Ruskin Bond’s ‘Our Local Team® - Hope Spencer’s ‘Keep your spirits
high® - Deepa Agarwal’s *Afler the storm’ - Brian patten’s *You can’t be
that no you can’t be that’

9.Comprehension Questions from the following description of Places
Ahtushi Deshpande’s *To the land of snow’ - Manchar Devadoss - Yaanai

Malai - Brihadeesvarar Temple

10.British English — American English

Part-C

Authors and their Literary Works

1.Match the Poems with the Poets

A psalm of Life - Be the Best - The cry of the children - The Piano —
Manliness Going for water — Earth -The Apology - Be Glad your Nose is on
your face - The Flying Wonder -Is Life But a Dream - Be the Best - O captain
My Captain - Snake - Punishment in Kindergarten -Where the Mind is
Without fear - The Man He Killed - Nine Gold Medals

2.Which Nationality the story belongs to?

The selfish Giant - The Lottery Ticket - The Last Leal - How the Camel got
its Hump - Two Friends — Refugee - The Open Window

3.1dentify the Author with the short story
The selfish Giant - The Lottery Ticket - The Last Leaf - How the Camel got
its Hump - Two Friends - Refugee - The Open Window - A Man who Had
no Eyes - The Tears of the Desert — Sam The Piano - The face of Judas

Iscariot - Swept Away - A close encounter - Caught Sneezing - The Wooden
Bowl - Swami and the sum

4. Whose Auto biography / Biography is this?
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5.Which Nationality the Poet helongs to ?

Robert Frost - Archibald Lampman - D.H. Lawrence - Rudyard Kipling
Kamala Das - Elizabeth Barrett Browning - Famida Y. Basheer - Thomas
Hardy - Khalil Gibran - Edgar A. Guest - Ralph Waldo Emerson - Jack
Prelutsky - F. Joanna - Stephen Vincent Benet - William Shakespeare -
William Wordsworth - H-W. Long Fellow - Annie Louisa walker -

Walt Whitman - V. K. Gokak

6.Characters, Quotes, Important Lines from the following works of Indian
Authors:

Sahitya Akademi Award winner: Thakazhi Sivasankaran Pillai -
‘Farmer’
Kamala Das — 1. Punishment in Kindergarten 2. My Grandmother’s
House
R.K. Narayan - Swami and the sum - Rabindranath Tagore - Where the
mind is without fear - Dhan Gopal Mukherji - Kari, The Clephant - Deepa
Agarwal - After the Storm - Dr. APJ Abdul Kalam - Vision for the
Nation
Indra Anantha Krishna- The Neem Tree - Lakshmi Mukuntan- The Ant
Eater and the Dassie - Dr. Neeraja Raghavan - The Sun Beam

7.Drama Famous lines, characters, quotes from

Julius Cacsar - The Merchant of Venice
8.Match the Places, Poet, Dramatist, Painter with suitable option

9. Match the following Folk Arts with the Indian State / Country

10. Match the Author with the Relevant Title/Character
11. Match the Characters with Relevant Story Title

The Selfish Giant - How the camel got its hump - The Lottery ticket - The
Last Leaf - Two friends — Refugee - Open window — Reflowering - The
Necklace Holiday

12. About the Poets

Rabindranath Tagore - Henry Wordsworth Longfellow - Anne Louisa
Walker -V K Gokak - Walt Whitman - Douglas Malloch

13. About the Dramatists
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William Shakespeare - Thomas Hardy

14. Mention the Poem in which these lines occur

Granny, Granny, please comb My Hair - With a friend - To cook and Eat
- To India — My Native Land - A tiger in the Zoo - No men are foreign —
Laugh and be Merry — The Apology - The Flying Wonder

15, Various works of the following Authors -

Rabindranath Tagore - Shakespeare - William Wordsworth - H.W.
Longfellow - Anne Louisa Walker - Oscar Wilde - Pearl S. Buck

16. What is the theme observed in the Literary works?

Snake - The Mark of Vishnu - Greedy Govind - Our Local Team -
Where the mind is without fear - Keep your spirits high - Be the best —
Bat — The Piano — The Model Millionaire - The Cry of the Children —
Migrant bird — Shilpi

17. Famous Quotes — Who said this?

18. To Which period the Poets belong

William Shakespeare - Walt Whitman - William Wordsworth - HW.
Longfellow Ane:ic Louisa Walker - D.H. Lawrence

19. Matching the Poets and Poems
Discovery — Biking — Inclusion - Granny, Granny, please comb My
Hair — With a Friend - To cook and Eat — Bat - To India — My Native
Land - A tiger in the Zoo - No men are foreign - Laugh and be Merry —
Earth — The Apology - The Flying Wonder - Off to ouler space
tomorrow morning - Be the best - [s life, but a dream - Women’s
rights - The Nation united - English words — Snake — The man he
killed

20. Nature centered Literary works and Global issue Environment and
Conservation

Flying with moon on their wings - Migrant bird - Will Thirst Become -
Unquenchable? - Going for Water - Swept away - Gaia tells her
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EQUIVALENT QUALIFICATIONS FOR GOVERNMENT TECHNICAL EDUCATION IN

TYPEWRITING AND SHORTHAND.

Name of the Course

Equivalent to Government
Technical Education conducted by
Director of Technical Education,
Tamil Nadu.

G.0.

Diploma in Commercial Practice
[Certificate issued by the Board of
Technical Education, Tamil Nadu]

Pass in Part-1l of the First Year Diploma
Course in Commercial Practice

Typewriting in English Lower Grade

Pass in Typewriting and/or Shorthand
examinations for the Second Year
Diploma Course in Commercial Practice

Typewriting in English Higher Grade

Shorthand in English Lower Grade

Pass in Typewriting and/or Shorthand
examinations for the Third and Final
Year Diploma Course in Commercial
Practice

Typewriting in English Higher speed

Shorthand in English Higher Grade

G.0.Ms. No.1546,
Education Department,
dated 14.10.1968.

Vocational Course in “Office
Secretaryship” of the Tamil Nadu
Higher Secondary Certificate
Examination.

Typewriting English

Typewriting in English Higher Grade

Typewriting Tamil

Typewriting in Tamil Higher Grade

Shorthand English

Shorthand in English Lower Grade

Shorthand Tamil

Shorthand in Tamil Lower Grade

G.0. Ms. No.1512,
Department of
Education in Science

and Technology, dated
09.08.1983.

Letter
N0.96971/HS.3/83-22,
Education Department,
dated 24.05.1988.

L.T.1 [Stnography Trade]

Typewriting English

Typewriting in English Lower Grade

Shorthand English

Shorthand in English Lower Grade

G.0. Ms. No.1711
[Labour], Department
of Industries, Labour
and Co-operation,
dated 27.03.1966.
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GOVEBNMENT OF MADEAS.
ABSTRACT.

PUBTIC SERVICES - Subordinate Service - Typlsts including
Steno-typist ~ Certificate in Stenography trade issued by
~the National Council for Training in Vocational Tradefs
Recognition of equivalent to certificate in Lowier Grade in
Snorthend Examinations ~ Ordetrs = Lssued.

--.-n.u--—-?—u-—bmﬁh—nmutlmmnghhnn“

A |

DEFARTMENTO INDUSTRIES, LABOLR AND CO-OP mATIay. . . |

G.0.Ms.i0.1711 (Labour) Dated 27th March, 19s6. ‘

T

7

From the Commissioner for Covernment Ex
letter No.81 D/63 deted 26.8.64.

From the Director of Emplaynent &nd Training,
letter No.l29371/K2/64 dated 24,11,1564,

From the Mzdras Public Service Commission,
latter N0.910=02/65=1 dated 6,3,1965,

-

HMEnTstry ot tot ploynint Be Fecoghisoii™ss en
to the certificates in'Shorthaad and Typewriting, in itz
Lovier Grade issued by the Comm.ssioner for Government
Technical Examinetions,

2. The departuients of iecretariate and the Heads
of Depariments are requested t> bring these order to the
notice of all the sub~ordinate officers under their conteol.

(BY ORDER OF [H3 GOVERHCR)

T.S. Senkaran,
Joint Secretary to Government.

// true copy //
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Biv.Ms.No.1546, Education Deperment dated 14.10.1969

Secretqr:r to Govar:mnnnt Education Department addressed .
E_rec tor of Technical Fxlucution Madrap—25 coomunioated :
¢0r'e End t.No.D.Dis.47060/Bx. II(1)68 datid 27.10.69.

—

ABSTRACT

Fien of Typewriting and Shorthand as equivilent to Exami-
conducted by Commippioner for Oovernment lxaminations,

- Ordere - Issued.

From the Director of Tachnica_l 'Educatiou Lr.No.
53564/Bxam,II (1) 68, dated 22.10.1968.

From the Commissioner for Government Eximinations
Lr.Ro.147/D2/68, dated 12.3.1969

"From the Tamil Hadu Pubglic Sexvice Comalssion
Lz, No. 2524/C169-1, dated 12.6.1969.

t. Prom the Direotor of Tschncal Fducation Lr.No.
E . 47060/ Exam. IT (1)68, dated 9.7.1969.

Ii:a Govermment direct that each of the certificates Jseued
Diploma holdere in Coumsrcial Prastice by the State Boerd
anical €ucation and TEE Traicicg, Temil Nain mentioned im
(1) of the etatement below the recognised is equivealent
_eartificete iesued by the Coumissioner for Governmeat Fxa-
ens, WMadrds mentionsd ugainst it in column (2) thareof
rpodes of employment under the Siate Governuent.

Cart;.ficatae isgued by ths
Commissioner for Goverpient
Examinatione, Wadras-600006

dcete lsoued by-tgte
Deard of Technical
:ion

y An Papt. 13 of the
Jiploma course wn Commercial
LCE.

First Cer‘ti:ficg%e in Typewriting
(English) Lower Grade

Certificates in Typewriting
English) Higher and Shorthand
English) Lower Grade

3 in Typewritig ‘and/or
asnd examinations conducted
8 Boerd for the Second year
pna Course in Commercial

lcs
1 i Jert lflt. e jn Typewriting
b o ]S iﬁ' gy’pewiri:::ji_ng and/or ted EBngli ah Higl speed and Shorthend
ations conducte MQlish Higlter Grade

e Board ©r the 1hird asnd

Year Diploma course in

recial Prac tice '

glv ¢oly to the revised

e orders 1saued in para 41 above will .ap
’ 1 year Diploma course introduced from 1958—

I (By order of the Govermor)
¢ ,Krishnaswami

/True copy/ Secrt tary to Goveroment

£

fl' Fducation -*Diploms“Cuuree im«Commerctal ‘Practice — = e ceous
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PROCEEDINGS OF THE BIRECTOR CF SCHOOL EDUCATION MADRAS 6
Re, No. 276609 / Menika / 81 / 80 Dated : 28.08.83

GOVERNMENT OF TAMIL NADU
ABSTRACT

Higher Secondary Education — Vocational Course in Office Secretaryship — Recognition of a pass
in the subjects ‘Typewriting and shorthand in that courses as equivalent to a pass in the
Tamilnadu Government Technical Examinations in Typewriting English Higher and shorthand
English Lower orders issued. §

DEPARTMENT OF EDUCATION SCIENCE AND TECHNOLOGY

G.0.Ms. No. 1512 Dated : 9.8.1983
Read :

From the Director of School Education R: 276609 w5/80 dt. 24.11.80., 10.06.82 and
21.09.1982

From the Director of Government Examination Re. 45 HSI/ 82 dt. 19.10.81.

From the Director of Technical Examination Lr. 9492 / SI/ 81 dt. 30.12.31.

From the Joint Secretary, Tamilnadu Public Service Commission 44337/C/83 dt. 8.6.83

N

ORDER :

The syllabus for the Higher Secondary Vocational Course in Office Secretaryship is of
the level of the Government Technical Examination in Typewriting (Higher) far as the subject

Typewriting as concemed 2rd-the. of to examination.in shorthand. (lower) so fac.as the subject

concerned. Even when the subjects ‘Typewriting and Shorthand were taught earlier in standards

10-11 under the bifirecated course.

Secretarial practice, the Government had in G.0O.Ms No. | Education dt. 30.07.74 issued

* specific orders that they be.equivalent to the Government Typical Examinatiors in Typewriting

(Higher) and Shorthand (Lower).

2. The Director of School Education has proposed that the orders issued.in G.0.MS5. 1318
Education dt. 30.7.74 may be retired now in the context of the transfer of the course office
“ Secretaryship to Higher Secondary level as a vocational Higher Secretary course and that the
Director of Government Examination may be asked to indicated the equivalence specifically in
the Higher Secondary lea Certificate Mark sheets issued to the students of ll‘ul.t thc Director
School Education but the Director of Government Examination has contended: that making entry
in the Certificate regarding equivalence for qualification will not be advance. The Tamilnadu

Public Service Commission has accept the proposal of the Director of School Education.
PROCEEDINGS OF THE DIRECTION OF SCHOOL EDUCATION MADRS ~ 6.

3. The Government direct that a pass in the subjects “Type w;iling“ and shorthand in the
“Office Secretaryship” course in the Tamil Nadu Higher Secondary School Leaving Technical
Examination in Typewriting English by Higher Grade and Shorthand English by Lower Grade
mm The Government also consider that here is so need to‘h-_nmke any entry in the Higher

Secondary Leaving Certificate marksheet in this regard.

(By Order of the Governor)

AL Lo ,"/,./9" T.D. SUNDARAJ
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COMMISSIONER AND SECRETARY TO GOVERNMENT
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GUVEJNMENL OF TAMIL NaDU

B4, ,cation Department
i Fort St. George
! Madr'a.s—9.'
!

.96971/% .3/83-22, . Dated 24th May, 19%68.
o .

b

H'ﬁ‘N.She-tty' I.Jl;S. y

Special commissioner and

letter Yo
From

Dr.

TO
1.+The
2 'IItle
3 «The
£" -'f!he

Secretary to Government.

Direc tor of School Edyca tion,_Ma.dras—G.
Secretary, Tamil' Nady Puyblic Service commission,Madras-2.
Direcior of Governlent Examipations, Madras-6.

Director of Yechnical Edyation,Madras-25.

5, The Director, Information and Rijblic Relations Madras-9.

6. A1l Other Heads of Departments.

Sir,

X,
X

£\

Suyb: Higher Secondary £4ycation - Vocational Course
Office Secretaryship - Certifying %o level af
attaipments as equal to Typewriting(Higher)
apd Shorthand (Lower) Tamil - Regarding.

Rer: 1. G:0dis,No, 1512, Eduycation,dt. 9.8.1983.
. 2, From the Diréctor of .School Edycation, letter
No. 39674/FE/A1/83, dt.30,9.1983.
3. From Director of SaireeixR Technical Edycation,
) letter No.52889/T3/86, dt. 31.10.1986, ~
i, From the Director of GOvernment Exatiirg €i0ns »
Lotter No.7.1/ & 5-4%1_/83, dt. 28412186, .-
5, From the Tamil Nadu Pyblic Service Commission,
letter N0.7491/ EL/BT, dt. 20.4,1988.

——

{_::For the existing para 3 of G-U.s No.1512, E.S.x.1+ pepartment
dated 9.8,1983 the following shall be substituted

W D

The Gavernment direct that a pass in the
subjects irdicated below in the voc ational
cogrse 'Office Secretaryship' of the Temil Madu
Higher Secondary Certificate Examipation shall

be recognised as equivalent t0° a pass in the

Sub jectS ipdicated against each in ihe TemEl Nadu
Government lechnical Examipa tions (conducted by
Director of Techpical Egue tion)

s.a.--Z//"'

SRR |
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Syub jects in the Examiration
under ! ©Office Secretaryship the Govermment ‘echnical
Coyrse in which a pass is Examim tion in the
givkained . Subjects of,

Equivale-nt to pass in

Yypewriting English | Typewriting (English)
Higher
Typewriting Tamil Typewritirg Higher (Temi

Shorthand English Shorthand Lower (Epnglish

Shorthand Temil Shorthand Lower {(Tamil)

The Govermment also copsider that there is no peed to make any
entry in the Higher Secondary School leavipg Certificate marks
list in this regarg"

2. This order will take effect from 9.8 ,1983,

Youyrs faithfylly,

rd ,r."_ .
" . a1 . Xlef;‘* ﬁ\j\.'\.ﬁv"\.*. ;
e f ' for S_Pecial Commissioper & Secretar
i . - : P to Government.
; : i ) o
Copy to: ) : 127;,._
Xll De

partments of Séc‘;ret ariat, Madras=0,
The P.cc .-liia..'l.l Per.R) ‘Department . [U_ladr'_‘s -G,
! : ..

tam./24/5, -
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